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Application Package

Attachment A:
Application Summary Form
Applicant Summary:

Name of Lead Applicant Organization/Entity: 

Name of Program: 

Amount of Funds Requested: $_____________ 

Targeted Occupation(s):

Contact Person: 




Title: 

Authorized Signatory Person:



 Title: 

Street/City/State/Zip: 

Phone/Fax: 

Email Address: 

Program Partnership Organizations: 
(if submitting application as a partnership, please list all partners, add rows as needed) 

	Name of Organization
	Role of Partner
	Contact Information

	Legal Name of Partner
	(e.g., employer, union, service provider)
	(name, address, tel #, email)

	
	
	


Certification: I hereby certify that the information provided in this application is accurate and that I am duly authorized/empowered to sign contracts on behalf of this organization. 

SIGNATURE:








DATE: 

TYPE OR PRINT NAME






Attachment B: 

Program Summary Form
Program Summary:
	Name of Project: 
	

	Total Grant Amount Requested:
	

	Total Number of Unduplicated Participants the Project will serve:
	

	Number of Participants Per Category


	Category                          # of Participants
Unemployed



	*Cost per Participant:


	

	Project Synopsis: (a short description of the project describing the industry need, program goals, program design, services, impact): 




Information on this Program Summary should correspond to the information listed in your Application Narrative Form. 

* Cost per Participant is determined by dividing the total funds in each category by the total number of program participants 

Attachment C:
Application Narrative Form 

Applicants must answer all of the questions below. If a question does not apply to your organization/partnership, write “Not Applicable” in the section. Do not skip any questions or change the order of the questions. You may adjust the spacing in each section on this application to accommodate your answers. Do not exceed ten (10) pages, with a font no smaller than 11 points, to complete the Application Form.  See “Required Components of a Full Application Package” in application, page 13, for other required attachments. 

READ THROUGH ALL QUESTIONS prior to answering any, to avoid duplication of answers. Reviewers will be advised to score applications on both the content and the quality of answers; to assist reviewers in the evaluation of your proposal, please answer all questions as directly, thoroughly and succinctly and possible.

1. What occupation(s) within the Clean Energy sector is (are) the focus of your project?
2. Describe the industry’s unmet needs with respect to skilled workers. 

· What are the specific workforce needs of the employers involved in the partnership initiative? 

· Why are they currently unable to meet these needs?

3. If applicant is submitting as part of a partnership, describe the partnership and its structure (If not applying as a partnership, please skip to question 4).
a. Who are the partners? How were partners identified and selected? 

b. Is there a history of relationships or working collaboratively?

c. What was the process by which members of the partnership developed the goals for this initiative? 

d. Delineate roles and responsibilities of each partner. 

e. How will partnership members communicate and make decisions? 

f. How will partners be involved with continuous quality improvement? 

g. Describe the staffing structure of the project. 

h. Attach an organizational chart for the partnership and the staff of the project.
4. What is the population that this initiative will engage? 

a. Identify the target population.  Provide demographic information and a descrip​tion of why the population is an appropriate fit with the targeted occupation(s).

b. Please describe the employment status of your proposed target population(s). Do you plan to serve participants who are unemployed, underemployed outside the sector, or underemployed inside the sector?

c. Describe any previous experience working with the target population. 

d. What is your plan for outreach to the target population? 

e. State possible support services needs of workers (e.g. transportation, lack of child care) that could be obstacles to participation or success in the initiative.  How will these needs be addressed, so that participation can be maximized? 

5. Provide a detailed description of your program design. 

a. List the program components and the service provider for each of the components.

b. How will participants be recruited, selected and assessed? Will the employers participate in the screening process?

c. How will education and training be provided (e.g. class​room instruction, distance learning); where it will take place (e.g. work site); and when it will be offered? 

d. Will the education and training lead to an industry-recognized credential or academic de​gree?   If so, please list the targeted credential(s) or degree(s).

e. Will career coaching be provided?  What is the objective of the career coaching component? What is the average number of hours of career coaching each participant will receive (if applicable)?

f. Explain how each of the proposed program components will enable participants to develop the skills needed to prepare for the targeted occupations in the Clean Energy sector and to progress along a career path.   How does the program design relate to the needs of the target population?

6. What participant outcomes will your project achieve? 

a. Identify measurable outcomes for participants. (These may include but are not limited to outcomes such as new jobs, anticipated average wage, number of participants receiving industry-recognized credentials and/or a degree).

Attachment D:
A. In brief, describe the performance history of your programs in relation to successful participant completion and job placement:

B. For new programs, with no related performance history, please explain why you would be an effective provider of services, in the space below:

SESP TRAINING SERVICES SCHEDULE
	12/16/2011
	RFP Released


	1/20/2012
	Proposal Due


	2/17/2012
	Selection Complete


	3/15/2012 
	Training Start Date


	6/30/2012
	Training Complete


	6/30/2012-9/30/2012
	Placement of Students



Notification of award to applicants will be made promptly after approval by the NSWIB is finalized.

NOTE: This timetable represents the NSWIB’s best current estimate. It is subject to revision as necessary.
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